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ACIAR Template formatting styles

Enable macros

The ACIAR templates use macros. You will need to enable the macros when you create a new document based on any of the templates.
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CMy Documents\ACIAR templates\Final report. dot contains macros,

Macros may contain viruses. It is usually safe to disable macros, but if the macros
are legitimate, you might lose some functionality.

Discble Macros | [ EnableMacos | [ Moremfo






ACIAR form

The ACIAR form appears when you open any of the ACIAR templates. The fields on the form correspond to the title page. Once completed, the title page will become populated.
[image: image2.png]ACIAR Final Report





Tip: To access the form again, click the Show ACIAT form button from the ACIAR styles toolbar.
Formatting styles
You can only use the pre-defined styles when you prepare your ACIAR project documentation.

The pre-defined ACIAR styles can be accessed using the following methods:

· Microsoft Word Formatting toolbar.

· ACIAR styles toolbar.

Tip: If the toolbar is not visible, select View | Toolbars | ACIAR styles.
· Microsoft Word Styles and Formatting task pane on the right-hand side of the screen.
Tip: If the task pane is not visible, click the Styles and Formatting [image: image3.png]


 button on the Formatting toolbar.

[image: image4.png]&YX

Type 3 queston for hep v X

Document10 - Microsoft Word
Fe Edt Vew Inset Fomat Toos Tabe Wndow Hep

Styles and
Formatting toolbar
Styles and
Formatting button
2 || M2 Headig 1
M2 headng 2 Normal
H3 Headng 3. =
|| pesngs | T
5 Headng 5 " ~
Formal ACAR table 1 ®
ACIAR styles toolbar Australian Government
Australian Centre for “Fomat ACAR table 2 ®
International Agricultural Researchs .
n ional Agricul 1 Heading1
1.1 Heading2
114 Heading3 o
Heading 4 .
e — Heading 5 .
Styles and R projects i = Iwi‘
Formatting task pane AR umbered,
= [P rabe et heaong « Normalbulet1 %
7 H[E] vabe text et = s
A o= project numbers - ~ Normalbullet2 %
| (€] rove text centre- * | Normalhangindent s
| Ensert AR tabe 1. date publsheds [ = 0
| iseracum a2 B o e e
et O Gl S e = u

Jettie/Burebe ] o At3am  ni Goll  ||REC TRK % Englsh (Aust




ACIAR styles
The ACIAR toolbar has been specifically created for you with all of the pre-defined styles.

	Show ACIAR form
	Displays the ACIAR form. See above.

	Heading 1
	1 Heading 1, auto-numbered

	Heading 2
	1.1 Heading 2, auto-numbered

	Heading 3
	1.1.1 Heading 3, auto-numbered

	Heading 4
	Heading 4

	Heading 5
	Heading 5

	Normal
	Normal text Normal text Normal text Normal text Normal text Normal text Normal text Normal text Normal text Normal text Normal text

	Normal indent
	Normal indent text Normal indent text Normal indent text Normal indent text Normal indent text Normal indent text

	Normal hang indent
	Normal hang indent text Normal hang indent text Normal hang indent text Normal hang indent text Normal hang indent text

	ACIAR bold
	Normal text

	ACIAR italics
	Normal text

	ACIAR subscript
	subcript text

	ACIAR superscript
	superscript text

	ACIAR bullet 1
	· Bullet text 1
· Bullet text 1

	ACIAR bullet 2
	· Bullet text 2
· Bullet text 2

	ACIAR numbered L1
	1. Numbered text level 1 (auto-numbered)
2. Numbered text level 1 (auto-numbered)

	ACIAR numbered L2
	2.1. Numbered text level 2 (auto-numbered)
2.2. Numbered text level 2 (auto-numbered)


ACIAR table formatting
The following pre-defined styles can be used to format tables.
	Table text heading
	Table heading

	Table text left
	Table text left

	Table text right
	Table text right

	Table text centre
	Table text centre

	Insert ACIAR table 1
	Inserts the following pre-defined table:


	Insert ACIAR table 2
	Inserts the following pre-defined table:


	Table caption
	Table caption

	Table/Figure label
	Table/Figure label


Examples of ACIAR tables
The following examples show the ACIAR tables and table formatting.
ACIAR table 1
	Table heading
	
	
	

	Table text left
	
	
	

	Table text right
	
	
	

	Table text centre
	
	
	


Table caption

ACIAR table 2

	Table heading
	Table text left
	

	
	Table text right
	

	
	Table text centre
	


Table caption
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